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OHIO WING HEADQUARTERS, CIVIL AIR PATROL

United States Air Force Auxiliary

Rickenbacker IAP

7370 Minuteman Way

Columbus, Ohio  43217-5875

07 January 2004
MEMORANDUM FOR CADETS ATTENDING REVIEW BOARDS

FROM:

Cadet Programs Office

SUBJECT:
Procedures for 2004 Review Boards
1. These are the directions for the new cadet information sheet for 2004.  Please complete and have this sheet with you when you attend review boards.  If you are not attending the board, please submit your form electronically or by mail no later then 22 Jan 2004.  The address is:

· Electronic mail: trs252@adelphia.net
· Regular mail:
OW/CP

4795 South Ridge Rd




Perry, OH, 44081

2. There are two forms available this year.  Be sure to complete the right form for your review board (Cadet of the Year ‘COTY’ and National Cadet Special Activity ‘NCSA’).  The sheets are available at the Wing HQ site (http://www.ohwg.cap.gov/downloads/index.html) as well as an alternate source (http://home.cwru.edu/~tar9/CAP).  The PDF forms are designed for submission via regular mail, whereas the Excel form is designed to be filled out on the computer and emailed in.
3. If you are reviewing for both an Ohio Wing award and a National Cadet Special Activity, you must fill out two separate forms.  Forms completed for Ohio Wing award should contain only the data from the previous year.  Forms completed for a National Cadet Special Activity should contain all the data from your cadet career.
4. Check whatever boxes apply to you; please make sure to put the number for any applicable items.  Once again, forms for NCSA should have the sum of your cadet career on them while forms for COTY should only have information from the previous year on them.
5. When completing the form, please consider the following.


Both Forms
· CAC Ribbon

· No device = 1 Award

· Bronze Star = 2 Awards

· Silver Star = 3 Awards

· Gold Star = 4 Awards

· All other awards

· Each additional device = additional award

COTY
· Other Events - the following are considered for this blank in 2003
· Ohio Wing Cadet Conference 

· Ohio Wing Cadet Competition

· Ohio Wing Winter GSAR

· Great Lakes Region Conference

· National Congress on Air and Space Education
· Great Lakes Region Cadet Competition

· Ohio Wing Non-Commissioned Officer Academy

· Initiative
· Dayton Airshow

· Ohio Wing Glider Encampment

· Hosting IACE Cadets

· Ohio Wing GSAR Practical
NCSA

· Advanced Medical Training

· This is considered anything beyond First Aid and CPR, including but not limited to EMT, Paramedic, etc…
6. If you have questions on the form, please contact TARehman@aol.com for assistance.

   For the Director,

   THOMAS A. REHMAN, C/Lt Col, CAP

   Assistant to the Director, OW/CP






